
UTAH COUNTY AUDITORS OFFICE - ACCOUNTS PAYABLE
MEAL REIMBURSEMENT OTHER THAN TRAVEL 

POLICY REFERENCE:
(Policy  for food & mea ls and/or Sta ff Apprecia tion other  than T ravel)

Section 3.  Em ployee meeting, required a ttendance.

If an em ployee is required  to attend  a meeting, directly  related  to his/her job , representing  Utah Coun ty, and  is

requ ired to pay for food and/or beverage, those expenses will be reimbursed if the follow ing items a re a ttached. 

(A.  A copy of the agenda or program.  B. A list of attendees (if number is under 10 people) if over 10, an

organizat ion nam e will  be accepta ble.)

                   All requests for this purpose must be signed by the department head and approved by the commission.

PURPOSE OF MEETING: ________________________________________________________________________________

NA MES OF  PEOP LE IN AT TEN DA NC E: 

_______________________________________________ _________________________________________________

_______________________________________________ _________________________________________________

_______________________________________________ _________________________________________________

_______________________________________________ _________________________________________________

COSTS: $___________________    (Attach receipts and agenda)

SIGNATURE

REQUESTED BY: ___________________________________ DATE: ___________

DEPARTMENT HEAD: ______________________________  DATE: ___________


